BECHUANALAND PROTECTORATE.
HIGH COMMISSIONER’S NOTICE
No. 40 or 1944.

It 1s hereby notified for general information that,
under and by virtue of the powers vested in him by
section  seven of the Bechuanaland Protectorate
Public Service Proclamation, 1924 (No. 32 of 1924),
His kExcellency the High Commissioner has been
pleased to cancel Tiigh Commissioner’s Notice No.
302 of 1942 and to insert the following as Part I of
Chapter VII of the Public Serviee Regulations, as
set out in High Commissioner’s Notice No. 77 of
1941 :—

PART 1.

GENERAL TRAVELLING AND TRANSPORT
ALLOWANCE REGULATIONS.
DEeriNrrons.

1. In these regulations——

“ travelling allowance ’” means an allowance to
cover reasonable out-of-pocket expenses incurred by
an officer while absent from his headguarters:

“* beadquarters ' ieans the station where the
principal duties of an officer have to be performed,
wr which may be indicated to him by the Resident
Commissioner as his headgquarters;

©when travelling on duty 7 shall wot apply w

joutieys to and from headquarters for the purpose
af takine sick ov other leave, but it shall be deemed
to include fuch period (which shall not exceed seven
days) as may be spent by an officer on transfer or
on return from leave at his headquarters before he
takes over from the outgoing officer, if no Govegrn-
ment quarters are available for his occupation;

“day 77 means a period of twenty-four hours.

Euvropraxs.

2. {a) Oflicers in veceipt of commuted travelling
allowances shall not be granted travelling allowance
when travelling within the Territory cr on journeys
hetween the Territory and Mafeking.

{(by No commuted travelling allowance and wuo
entertainment allowance shall be paid to any officer
in respect of any period of absence on duty from the
Territory in excess of twenty-one dayvs, or during any
period of absence frow duty on leave except—

(1) occasional leave; or
(i1) at the discretion of the Resident Commis-

stoner, sick leave speut within the Tervitory for a

period not exceeding twenty-one davs.



(@) Any officer who is not in receipt of a comi-
muted travelling allowance may, when travelling on
duty in the l‘erutorv be granted travelling allowanoa
calculated at the appropnate rate under the following
scale for each day spent away from his head-

quarters:—
Per day.
s. d.
Heads of Departments and Administrative
Officers in charge of Districts Ce
Officers holding appointments the maxi-
mum salary attached to which exceeds
£600 per annura . 6 0
Officers holding appomhnems ‘the maxi-
mum salary Tattached to which exceeds
£360 per annum but does unot exceed
£600 per annum ... ... . L5 0
Officers holding appomtments the maxi-
mum salary “attached to whi .h u £360
per annum but not less than £300 per
ANNUME ot en cee oo e e e e e 4

6

-1

Officers in receipt of an ann ual mLLy ()T
less than £300 per amnum may be
granted (ravelling expenses not ex-
ceeding 4s. per day in the discretion of
the Resident Comnissioner.

() The above rates of travelling allowance \\'Nl i
rdinarily be payvable to officers whoze normal duti
aré i the field. Thus members of the police fou,v,
other than commizsioned officers, when on duty
within thelr own patrel areas, fence foremen, lorry
drivers, and such officials or clusses of officials as the
Resident Commissioner may determine will ‘not be
eligible for travelling allowance under vegulation
{a), save In exceptional cases with the special sanc-
tion of the Resident Commissioner.

)

Py Where an officer is eligible for travelling
a)low;mce 10 terms of paragraph (a) of this regulation,
it such officer is vequired to stay at an lotel or a
bourding-house or on rail, ov would he so required it
privafe 110%1)1&1111 were not available an allewance of
19s. per day may be p‘”d in lieu of the allowance
prescribed 111 paragraph (a).

{dy An ofhce acting for another of a higher grade
may draw the travehmo allowance appropriate to such
kigher grade.

4. (a) Any ofticer while absent from the Territory
on duty, whether he be travelling in the execution of
hi& ordinary official dutles or be on transfer from one

ation to another or be engaged on relieving, s“e(ia}
or other duty, may, unless the High Commissioner in
any special case shall direct orhmw;ap be granted



travelling allowance calculated at the following
rates : —

Per day.

s. d.

Resident Commissioner ... .. .35 0
Officers holding appomtments ‘the maxi-
mum salary Tattached to which exceeds

£600 per anoum ... ... .25 0
Officers holding app()mtmeuts “the maxi-
mam salary ‘attached to which does not

exceed £600 per annum ... ... .. .20 0

() An officer acting for another of a hlﬂ‘her grade
may draw the allowance appropriate to such hlgher
vrade.

{¢) T'or the purposes of this regulation the journey
from 1 unathlabama to \hfekmo and any necessary
detention in Mafeking shall be deemed to he travel-
Ving within the Tervitory.

5. An officer travelling on duty shull be required
o travel as rapldly as circumstances permit, and by
the shortest possible route. Tt shall be the duty of an
officer to explain the cause of any detour or detention
in the certificate supporting his claim for reimburse-
ment of bis travelling expenses.

. Axn officer while travelling on transfer from one
xi tion to another may be O‘rﬂnted in respect of his
household (which for ‘the purpose of this regulation
: an hh w 1*0 and children residing with and
: upon him, and his servants not
:»;a\]cend : ‘c"’o in nmber) travellum allowance at the
follow

wiever U vears, the same allow-

Fov e/nl Eur pean under 16 vears, half of such
allowance. »

For each native servant, not exceeding 2s. a day.
- fractions of days in respect of
ee 13 to be paid, the following

7o () In caleulatir
whicl travelline (\}!U\v;.
rates shall apply:—

1) Yor each completed Liour of necessarv absence
from an officer’s headguarters in excess of twenty-
four hours, one twentyv-fourth of the appropriate
daily rate.

{(i1) For absence of less than twenty-four hours
but nm‘ less than twelve hours, a full day’s allow-
ance if the officer is required to spend a night away
from 1“\ home or one-half of such allowance if the
officer 1z not so requived.

(111} For absence of less than {welve hours,
reasonuble  out-of-pecket expenses incurred (on
production of receipts or an honour certificate) up
to an amount not exceeding half the appropriate

dal L\v‘



(&) If dwring any day for which an officer is
eligible for tlavehmn‘ allowance in terms of regula-
tion 3 (a) he is rﬁquu‘ed to stay the night at an hotel
or bo‘irdm@-hov e or would be so requlrod if private
hospitality were not available his allowance for the
whole day shall be calculated at the rate laid down in
regulation 3 (¢).

8. (@) An officer while absent from his head-
q'a(utﬂrs and while engaged on relieving or other
the Territory may be omnted, ut the discretion of the
Resident Commissioner, a special allowance at a rate
not exceeding 13s. o day for a period noi exceeding
sixty days during any one spell of such duty.

(b) An officer while in veceipt of this special
allowance shall vot be eligible for commuted travel-
ling allowance or u‘a\relhng allowance in {fermns of
regulations 3 aud 6 or free trausport for his family
in terms of regulation 9.

9. An officer transferred or removed from one
station to another may be allowed transport by rail
or road, or partly by rail and partly Ly road,
at Governwent expense for his L v {which shall
mean his wife and children residing h and entively
dependent upon nhim) and bimself and lis servants
(not -exceeding two) and alse for the following
luggage : —

If holding an appointment the maximum salary
attached to swhich exceeds £600, not exceeding
450 1b.;

If holding an appointmment the mwaximum salary
of which does not exceed £600, not exceeding 300
1b.;

and in addition thereto, if transferved permanently to
another statiou, he may be allowed to transport ai
Grovernment expense the following weight of furniture
and effects, in the case of rail, by zoods train only : —
if holding an appomtment the maximum salary
attached to which execeeds £600, not exceeding
seven tous;

Ti holding an sppointment the maximum salar
aitached to which does wot exceed £A00, o
exceeding five tons. '

10. {ey An officer transterred from another Tervi-
tory to the Bechuanaland Protectorate may be allowed
conveyance by passenger and goods train of the same
weight of furniture and effects as would be allowed te
an officer on the same scale on transfer within the
Territory.

(b) An officer newly 'lppolnteu to the Service mayv
be allowed to transport at Government expense the
following welght of furnitwre and effects :——

(1) By passenger train: the amount prescribed in

rveculation 9



(11) By goods train: three tons, within a period
of six months after his arrival in the Territory :
Provided that the officers mentioned in paragraphs

{a) and (h) of this regulation may be required to
refund the cost of transporting their furniture and
effects if they quit the Territory without leave, or if
they leave the service of the Grovernment or be dis-
nmissed or removed from their appointments in conse-
gquence of misconduct within a period of three years
from the date of their arrival in the Territory.

(ry Temporary officinls on fivst appointment may be
allowed to transport at Government expense the
following weight of furniture and effects:—

{1} By passenger tfrain: 300 lb.

(11} By coods irain: oune ton:

Provided that in special cases these amounts may be
exceeded with the permission of the High Commis-
sioner.

11. An officer who is required to maintain a motor
vehicle in connection with his official duties may on
first araval or on trausfer from cone station to another
within the Territory either—

{a)y transport the motor vehicle by rail at Govern-
ment expense in addition to the maximum weights
wliowed in regwlations # and 10 in respect of his
furniture and effects; or

(L) 1f Le elects to travel by road, draw the regu-
lation motor mileage allowance or the total cost to
Government of transporting him, the members of
his family and his motor vehicle by rail, whichever
is the less:

Provided that this regulation shall not spply in the
case of an officer newly appointed to the Service, and
ihat in the case of an officer transferred from one
Territory to another the terms of this regulation shall
only apply 1f the prior approval of the Administra-
tion by whom the cost of such transfer will be borne
Liaz heen received.

NATIVES.

12, (1) A native emplovee travelling on duty ocut-
side the Territory may be paid travelling allowance
at vates approved by the Resident Counmissioner not
exceeding Ts. 6d. per day, or 1ds. per day if marrvied
aud necessarily accompanied by his family.

Provided that whenever 1t may be necessary for the
family of a native employee to travel separately, such
eniployee may be paid in respect of such journey an
allowanes not exceeding 7Ts. 6d. per day.

{H) A nalive employee travelling on duty within
the Territory may, at the discretion of the Resident
Commissioner, be paid travelling allowaunce at a rate
not exreedine 2s. 6d. per day or Hs. a day if married
and necessarily accompanied by his family. These
rates of travelling allowance will not, however, be




payable to employees whose normal duties are in the
feld.  Thus, members of the police force (when on
duty within their own patrol areas), lorry drivers,
and such employees or classes of employees as the
Resident Commissioner may determine, will not be
entitled to claim travelling allowance under this
regulation save in exceptional circumstances with the
special sanction of the Resident Commissioner.

(¢) In calculating fractions of days in respect of
which travelling allowance 1s to be paid, the following
rates shall apply : —

(1) For each completed hour of necessary absence
from an officer’s headquarters in excess of twenty-
four hours, one twentv-fourth of the appropriante
daily rate;

(11) For absence of less than twentyv-four hours
but not less than twelve hours, a fall day’s allow-
ance 1f the officer 1s required to spend a might away
from home or one-half of such allowanee if the
officer is not so required.

(iit) For ahsence of less than twelve hours,
rexsonable out-of-pocket expenses incurred (on pro-
duction of receipts or an honour certificate) up to
an amount nof exceeding half the appropriate daily
rate. )

(dy A native employee travelling on transfer {row
one station to ancther may be allowed in respect of
his family (which shall mean his wife and children
residing  with - and  entirely dependent wupon him}
travelling allowance at the following rates:—

For each person over sisteen vears, Fhe same
allowance as the employee;

For each person under sixteen vears, half of such
allowance,

13, A vative employvee may, on transfer within the
Territery or in sach ether circumstances as the
Resident Commissioner may specifically approve, be
allowed transpoit by rail or road. or partly by rail
and partly by road, at Government expense for him-
self and his family (which shall mmean his wife and
children residing with him aud entirely dependent
upon him) and for his personal effects:

Provided that in the case of a married employee the
effects which may be so transported shall not exceed
1,500 1b. in weight, and in the case of an unmarried
employee 500 1h.

By Command of His Excellency
the High Commissioner.
H. E. PRIESTMAN,
Administrative Secretary.
High Couvnissioner’s Office,

Cape Town, 16th March, 1944.



